MpaBuna BHyTpPeHHero TpyA0BOro pacnopsaKa
UeHTpa Funny Fox
MM MeHblunKkoBa Hapexaa MuxannoBHa
1. O6wue nonoxxeHna

Hactoawue MpaBuna paspaboTaHbl B COOTBETCTBMMU C TPYA0BbIM KOAEKCOM
Poccuiickon degepaumm n aBnstoTca 06A3aTeIbHbIM IOKabHbIM HOPMATUBHbBIM
aKTOM An1a BCex pabOTHMKOB OpraHM3auun.

MpaBunia UMeIOT LesIb CNOCOBCTBOBATL MOBLILEHWIO TPYA0BON aKTUBHOCTY,
OopraHusaumn Tpyaa, YKPenaeHuto TpyaoBOn AUCLUMNINHBI, PaLMOHAIbHOMY
MCNO/Ib30BaHWUIO paboyero BpemeHu, BbICOKOMY KayecTBy 1 3pPpeKTUBHOCTU
paboTbl opraHn3aumu.

MpaBuna BHYTPEHHEro TPYA0BOro pacrnopsaKka yCTaHaBAMBAOT B3aMMHbIe NpaBa U
ob6a3aHHOCTM paboToaaTens u paboTHUKOB, OTBETCTBEHHOCTb 3a UX cObAOAEHME U
MCNONTHEHME, NOPAAOK NPUEMA U YBOJIbHEHUNS PAabOTHUKOB, PeXMUM PaboTbl U
BPEMA OTAbIXa, MepPbl NOOLWPEHNA U AUCUNNIMHAPHOTO B3bICKaHUA,
npUMeHsiemMble K paboTHMKAM, MHble BONPOCHI PErynpoBaHUA TPYAO0BbIX
OTHOLLEHUN.

TpyaoBble 0653aHHOCTM M NpaBa AOMKHOCTHbIX JINL, OpraHn3aumm
KOHKPETU3UPYIOTCA B AO/IKHOCTHbIX MHCTPYKLMAX.

Bonpocsbl, cBA3aHHble ¢ NpumeHeHneMm paBua BHYTPEHHEro TPyA0BOro
pacnopsAka, pewarTcs agMUHUCTPaLMen opraHnsanmm B npegenax
NpeAoCcTaBfeHHbIX el NpaB..

C NpaBunamm BHYTPEHHEro TPyA0BOro pacnopasaKa A0/KHbI ObITb O3HAKOMEHbI
noA pocnucb Bce paboTHUKM OpraHU3aumnu.

2. MopAagok npuema, nepeBoaa U yBo/IbHEHUA PabOTHUKOB.
Mpuem Ha paboTy NPOM3BOAUTCA NPU YCIOBUMN YCMELIHOTO NPOXOXKAEHUSA:
- NpeABapuUTeNnbHOro cobeceoBaHNsA C ANPEKTOPOM;

- MHCTPYKTaXen Nno oxpaHe Tpyaa, TexHUKe 6€30nacHOCTU, NPaBU BHYTPEHHErO
TPYAO0BOro pacnopagKa u Apyrnx BHYTPEHHUX NPaBUA KOMNAHUM.

PaboTHWKM peanmsytoT CBOe NPaBo Ha TPYA NyTeM 3aK/H0YEHUA TPYA0BOro
porosopa. Mprem Ha paboTy opopmaneTcs NPUKA3OM AUPEKTOPA.

Mpw 3aKNOYEHUN TPYAOBOTO A0OroBOPa ML, NOCTynatolLee Ha paboTy,
npeabaABAAET B OTAEN NepcoHana cneayouime 4OKYMEHTbI:



- NacnopT naun NHOM AOOKYMEHT, YLI,OCTOBepFHOLLI,Mﬁ NIMYHOCTDb,

- TPYAOBYHO KHUMKKY, 33 UCK/IFOYEHMEM CIy4aEeB, KOraa TPyA0BOW AOTOBOP
3aK/Ito4aeTcA BnepBeble UM PaboTHMK NOCTynaeT Ha paboTy Ha ycnoBuAX
COBMECTUTENbCTBA; B C/Tydae OTCYTCTBMA Y ML, MOCTyNatoLwero Ha pabory,
TPYAO0BOM KHUXKN B CBA3M C €€ YTPATOM, NOBPEXKLEHUEM UM MHON NPUYNHE MO
NMMCbMEHHOMY 33AB/IEHMIO 3TOFO ML 0POPMAAETCA HOBAA TPYAOBAA KHUXKKA;

- CTpaxoBoe CBNAETENBLCTBO roCcyaapCrBeHHOro NeEHCMOHHOIO CTPAaxoBaHWA,

- IOKYMEHTbI BOMHCKOTO y4eTa — A1 BOEHHO06A3aHHbIX U 1ML, NoA/eXalmx
NPU3bIBY Ha BOEHHYIO CNYXKOY;

- AOKYMeHTbl 06 06pa3oBaHMK, KBaINDUKALMN NAU HANUYUK CNieuMalibHbIX
3HaHWUIM — NPU NOCTYN/IEHUM Ha paboTy, TpebyloLyto cneunanbHbIX 3HAHUA AN
cneyymanbHOM NoAroTOBKM

- CNpaBKy 06 OTCYTCTBUM CYANMMOCTU U (MNK) dpaKTa yroNoBHOro NpecaenoBaHus,
BblAaHHYIO B NopAAKe 1 No $opme, KOTopble yCTaHaBANBAKOTCA dpenepasibHbIM
OpPraHOM UCNONHUTE/IbHOM BNACTU, OCYLLECTBAAKOWMM GYHKLMN NO BblipaboTKe U
peanusaumm NOJINTUKMU U HOPMATUBHO-MPABOBOMY PEryIMPOBaHMUIO B chepe
BHYTPEHHUX AeN, NPy NOCTYN/IEHUN Ha paboTy, CBA3AHHYIO C AeATEeNbHOCTbIO, K
OCYLLECTB/IEHNIO KOTOPOI B COOTBETCTBUM C TPpyA0BbIM KOAEKCOM, UHBIM
denepanbHbiM 3aKOHOM He A0MYCKAKTCA NLLA, MMetoLLMe CyaAnMocCTb,
noasepratowmeca nan nogsepraBlLiMeca YyrooBHOMY Npec/ieoBaHUIO.

- CNPaBKY O NPOXOXKAEHUN NPeABapUTE/IbHOIO MeAMULIMHCKOro 0CMOTpa Npu
NoCcTynneHnn Ha paboTy, NpeayCMOTPEHHYIO NepeyHem paboT, yTBEPKAAEMbIM
denepanbHbIM OPraHOM UCNOIHUTENIbHOM BNACTU, OCYLLECTBAAIOWMM QYHKLMM NO
BblpaboTKe rocyaapCcTBEHHOM MOAUTUKM U HOPMATUBHO-HOPMATUBHO-MPaBOBOMY
perynnpoBaHuto B 06/1acTu 34paBOOXPaHEHNS

- CBUAETEeNbCTBO MO MOCTAHOBKE Ha yYyeT pU3NYECKOro NLAa B HaIOFOBOM OpraHe
(npwn Hannuun).

K ne,u,arormqecr(oﬁ AeATENNbHOCTUN HE A0NYCKAakoTCA NnNLa:

— /INLLIEHHbIE NpaBa 3aHMMATbCA NefarorMyeckor AeATeNbHOCTbIO B
COOTBETCTBUWN BCTYNMUBLLUMM B 3aKOHHYO CUTy MPUTOBOPOM CYAa;

— UMeloLMe UNU UMEeBLLME CYAMMOCTb, NoABEPratoLLMeca Uan nogeeprasLumneca
YroIOBHOMY NpecnefoBaHUIO (32 UCKAOYEHMEM UL, YTOIOBHOE NpeciegoBaHne
B OTHOLLUEHMW NPEKPALLEHO NO PeabUNUTUPYIOLLMM OCHOBaAHMAM) 3a
NpecTynieHns NPOTUB XMU3HU N 300PpOBbA, CBOOOAbI, YECTU N AOCTONHCTBA
JINYHOCTU, NOSIOBON HEMPUKOCHOBEHHOCTM HECOBEPLLUEHHONETHUX, 340P0BbSA



HaceneHnAa N obLWEeCTBEHHOM HPABCTBEHHOCTU, @ TaKXKe NPOTUB 0OLLECTBEHHOM
HPABCTBEHHOCTU, a TaK}Ke NPOTMB 0bLLECTBEHHOM 6E30NacHOCTH;

-HECHATYIO UZIN HE NoraweHHy CyauMoOCTb 3a YMbILWW/TIEHHbIE TAXKKUE U ocobo
TAXKKUE npecTtynneHnA

— nmetowme 3abonesaHns, NpeaycMoTpeHHble peaepasbHbIM OpraHoM
MCNOJIHUTENIbHOM BNACTU, OCYLLECTBAAIOWMM GYHKLMM NO BbipaboTKe
rocyA4apcTBEHHOMN NOMUTUKU PEryIMpoBaHuUIo B 061aCT 3paBOOXPaHEHMA.

B uensx nonyyeHusa 6onee nonHon MHGopmaunmn o paboTHUKE M 3aN0NHEHUSA
JIMYHOM KapPTOUYKM OTAEN NEepPCoHaNa MOXKET NPeANoKNUTb PabOTHUKY NPeacTaBUTb
pPAA AOMNONHUTENbHbIX JOKYMEHTOB (CBUAETENbCTBA O POXKAEHUN AETEN,
CBMAETENbCTBA O 3aK/No4eHMM bpaka, AOKYMEHTbl 06 nsmeHeHun bammnnnm,
CNpaBKy O A0X0AaX C NPeXXHero mecrta pabotbl U T.4.).

[ns nogaepaHUA AOCTOBEPHOCTU CBEAEHMIN B AOKYMEHTAX KaApoBOro
AenonpounsBoacTea U 6ase AaHHbIX PaboTHUKN 06A3aHbI CBOEBPEMEHHO
coobwaTb B oTAEN NepcoHana 060 Bcex U3MEHEHUAX B UX JIMYHbIX AAHHbIX
(bammnuma, ums, oTyecTBo, afpec perucTpaunm nam GakTMyeckoro mecTa
¥UTENbCTBA, HOMep TenepoHa, cemeHOoe NONOXKEHME, KOIMYECTBO UKAMBEHLEB

nT.Aa.)

Mpw 3aKNHOYEHUN TPYAOBOTO AOrOBOPa B HEM MO COMNALIEHNIO CTOPOH MOMKET
6bITb NPEAYCMOTPEHO YC/I0BME 06 UCMbITaTe/IbHOM CPOKe paboTHUKA B Lensx
NPOBEPKM ero COOTBETCTBUA Nopydyaemon paboTte. CpoK UCMbITaTeIbHOrO CPOKA
yCTaHaBAMBAETCA B COOTBETCTBUM C TpyaoBbIM KogeKkcom Poccuitckoit ®eaepaumm
M HE MOMKET NPeBbILWATb 3-X MecALEB, a 415 PYKOBOAUTENS OpraHU3aLmm,
rnaBHOro byxrantepa v Ux 3amecTuTenen — LWecTn MecaLeBs, ec/ii MHOE He
YyCTaHOB/IEHO 3aKOHOAAaTeNbCTBOM Poccuiickon deaepaunu.

UcnbiTaHne npun npmneme Ha pa60Ty Heé yCTaHaB/1IUBaAETCA ANA:
— ny, M36paHHbIX MO KOHKYPCY Ha 3amelleHune COOTBGTCTByI-OLLI,E‘VI AOTXKHOCTH;

— 6epeMEeHHDbIX MKEHLMH U }KEHLLWH, MMEIOLWNX AeTel B Bo3pacTe A0 noayTopa
neT;

— /1L, He JOCTUTLLINX BO3PacTa BOCEMHAALATH NIET;

— /1ML, OKOHYUBLLNX UMELOLLLINE FOCYAaPCTBEHHYIO aKKpeaMTaLUmio
obpaszoBaTesibHble yuYpeKaAeHUA Bbiclero npodeccnmoHanbHoro obpasoBaHua u
BrepBble NOCTynatowWmx Ha paboTy No NoAy4YeHHOM cneumanbHOCTM B TeYEHUE
OZIHOTO rofla Co AHSA OKOHYaHUA 06pa30BaTE/IbHOIO YYpEXKAEHUS;



— /1L, n36paHHbIX HA BbIOOPHYIO AOMKHOCTb HA ONaYMBaeMyto paboTy;

— /1L, NPUrNaLLEHHbIX Ha paboTy B NopaaKe nepesoaa oT gpyroro pabotogartens
Mo COrnacoBaHUIO Mmexay pabotoaaTenamu;

— /1L, 3aK/H0YaloLWLMX AOFOBOP Ha CPOK [0 ABYX MECALEB.
TpyAoBble 4OroBOPa 3aK/1H0YaKOTCA:
Ha HeonpeaeneHHbIN CPOK;

Ha onpefeneHHbl CPOK He Bonee NATU NeT B CAyYanx, NPesyCMOTPEHHbIX
Tpyaosbim Kogekcom Poccuinickon Peaepaunn.

Mpu noctynneHnm paboTHUKa Ha paboTy ([0 3aKNOYEeHMA TPYLOBOroO A0OroBopa)
AW NepeBOAe ero B YCTaHOBNEHHOM NopaaKe Ha apyryto paboty Pabotogatens
06A3aH 03HAaKOMUTb PAbOTHMKa:

C NOpy4YeHHo’ paboToi, yCNOBUAMM U ONATOM Tpyaa M Pa3bsACHUTbL €ro npasa u
06A3aHHOCTWN B COOTBETCTBMMU C AONKHOCTHON UHCTPYKLMEN NN UHBIMU
JIOKaNIbHbIMW HOPMATUBHbIMK AOKYMEHTaMU;

c MpaBnnamu BHYTPEHHEro TPYA0BOro pacnopsaaKa U ApYyrmMn N0KaabHbIMK
HOPMaTUBHbIMW aKTaMU, HEMOCPEACTBEHHO CBSA3aHHbLIMM C €ro TPYA0BOW
AEeATENbHOCTbIO;

C NpaBWIaMMn TEXHUKM Be30MacHOCTM Ha paboyem mecTte, TpeboBaHUAMMU
CaHUTAPHOM M NPOTUBOMOXKAPHOM OXPaHbl U APYTMMMU NPaBUAAMKN OXPaHbl TPYA3;

C NpaBMIaMun 4eN0BOro NOBeAEHMS;
C NpaBW/IaMM UCMO/Ib30BaHUA KOHOUAEHUMANBbHOM MHOPMaLUM
C APYTUMWN BHYTPEHHUMMN AOKYMEHTAaMMN KOMMaHUMW.

MpeKkpalieHne TPYA0BOro 4OroBopa MOXKET MMETb MECTO NO OCHOBAHUAM,
NnpeAyCMOTPEHHbIM AENCTBYIOLLMM 3aKOHOoAaTeNbCTBOM Poccuiickon Peaepaunu,
a TaKXKe B C/ly4ae HeCoOoTBETCTBMA PaboTHMKA 3aHMMaEeMOW AO0NKHOCTU U NPy
CUCTEMATUYECKUX HAaPYLLEHUAX NPABUA BHYTPEHHErO TPYA0BOro pacnopsaaka unm
APYTNX BHYTPEHHUX UHCTPYKLUMIA U OKYMEHTOB KOMMaHUMW.

PaboTHMK MMeeT NpaBo PaCcTOPrHyTb TPYA0BOM A0roBOp (YBOAUTLCA MO
cobCcTBEHHOMY *KenaHuto), npeaynpeans PaboTtogatena He meHee Yem 3a ABe
Heaenu, eCnv MHOM CPOK He NpeayCMOTPEH 3aKoHOA4ATeNbCTBOM Poccuinckom
depepaymun.

Mo poroBopeHHOCTM mexay PaboTHMKom n Pabotopatenem TpyaoBoi AOroBop
MOXKET ObITb PAaCTOPrHYT B CPOK, O KOTOPOM NPOCUT PabOTHMUK.



B AeHb yBONbHEHMA, MOC/E Nepeaayn Bcex Aen v BBoaa B Kypc Aena
Ha3Ha4YeHHOro paboTHUKA, YBObHAOLLEMYCA PabOTHUKY BblAaeTcsa TpyaoBan
KHUXKa C BHECEHHOM B HEe 3aMunCbio O PACTOPXKEHUU TPYAOBOrO A0roBOpPa U
NPOW3BOAMUTCA C HUM OKOHYATE/IbHbIN pacyer.

TpyaoBoOW AOroBOP MOMKET ObiTb NPEKPALLEH AN PACTOPTHYT U MO APYrUM
OCHOBaHMAM, NpeayCMOTPeHHbIM TpyaoBbIM KogeKkcom Poccuiickon deaepauniu.

MpekKpalleHne TpyaoBOro gorosopa opopmaseTca npukasom upekropa.
3. OcHOBHbIe nNpaBa U 06A3aHHOCTU PabOTHMKOB:
PaboTHMKK 06A3aHbI:

- 106pPOCOBECTHO MCMOHATL CBOU TPYA0Bble 06A3aHHOCTUN, BO3/I0XKEHHbIE HA HEro
TPYAOBbIM AOrOBOPOM, cObNt0AaTb ANCUMNANHY TPYAA, CBOEBPEMEHHO U TOYHO
BbINONHATb PACNOPAXKEHUA PYKOBOACTBA, MCNOb30BaTh BCe paboyee Bpema gna
3pdeKTUBHOIO Tpyaa, BO3A4EPHKMNBATLCA OT AENCTBUN, MELLAOLWMX APYTMM
pPaboTHMKAM - BbIMONHATL UX TPYAOBbIe 06A3aHHOCTH;

- cobntogaTb NpaBuia BHYTPEHHErO TPYA0BOrO pacnopaaKa U Apyrue BHYTPEeHHUe
MONOYKEHMA KOMMNAaHMKM, cObNAATL TPYAOBYIO AUCUMNANHY, B paboyee Bpems
PabOTHUK 0653aH Hax0A4MTbCA HAa CBOEM paboyem MecTe;

- NoBbIWaTbh 3PpPEKTUBHOCTb TPYAA, U3bICKMBATb HOBblE GOPMbI U METOAbI
NOBbIWEHMWA PE3YNbTaTOB PaboTbl B COOTBETCTBMM CO CBOEWN AOKHOCTbIO,
PYKOBOACTBYACH MPW 3TOM AONKHOCTHOW UHCTPYKUMNEN;

- YAyYLWaTb Ka4ecTBO PaboTbl, He A4ONYCKaTb yNyLeHnn B paboTe, NOCTOAHHO
NOBbILWATb CBOM NPOdECCUOHANbHbBIN U KY/IbTYPHbIN YPOBEHb, 3aHMMATbCA
camoobpasoBaHuem;

- cobnogatb TpeboBaHMA NO OXpaHe Tpyaa, TEXHUKe 6e3onacHocTU U
NPOTUBOMNOXKaPHOM OXpaHe, NPeAyCMOTPEHHbIE COOTBETCTBYIOLWMMM NPaBUAaMU
N UHCTPYKUMNAMMU;

- YBa*KaTb AOCTOMHCTBO M /INYHbIE NPaBa KaxKaoro paboTHUKA opraHmM3aumu,
He3aBUCMMO OT PAacOBOM N PENUTMO3HOM NPUHAZNENKHOCTH, N cOBNOAATb HOPMBI
npodeccnoHaNbHOMN U CNYXKEOHOM 3TUKY;

- BbITb YECTHBIM U CNPaBEeA/INBbIM B OTHOLIEHMAX BCeX 0OyYatoLmMXCca, 04MHAKOBO
obpalaTbCA CO CTYAEHTAaMM BCEX pacC, HALMOHANbHOCTEN U PENUTUI, NOOLLPATL
CcBOOOAHbIN 0OMEH MHEHMAMK MeXKAY NpenogasaTenamm n obyyatowmmmcs;



- NPOABNATb 06BEKTUBHOCTb U TPEOOBATENBHOCTb NPU OLEHKE 3HAHWUI, YMEHUI U
HaBbIKOB 0Oy4YaloLWNXCA; BbIABAATL U NpeceKaTb GaKTbl NaarnaTta Npm KOHTpone
NMUCbMEHHbIX paboT obyuatowmxcs;

- obecneunTb cobntogeHme nopsaKa B y4ebHoM ayauTtopmmn BO Bpema nposeaeHmns
3aHATUMN;

- MPUHUMATb y4aCTHUeE B aTTECTALU NN, I'IpOBO,CI,MMOVI B KOMNaHWUY,

- MPUHUMATb aKTUBHOE y4aCTue B opraHmn3aumnt n npoeegeHnMm 4ONOAHUTENbHbIX
MEpOI’IpMﬂTMVI, CBA3adHHbIM C AEATE/NIbHOCTbIO OpPraH13auunu,

- NOAAEPKMBATL YUCTOTY M NOPAJOK Ha CBOEM paboyem MecTe, B CYKEOHbIX U
APYrMX NOMELLLEHMAX U Ha TEPPUTOPUN OpraHmn3aumm, cobnogaTth YCTaHOBIEHHbIN
NopAAOK XpaHEHWNA AOKYMEHTOB M MaTepuasbHbIX LLeHHOCTeN;

- ABNATLCA HA PaboTy B TPE3BOM COCTOAHUM, 6E3 OCTATOUHbIX 3aNaX0B KypeHUs U
a/Ikorons. 3anpeLLeHo KypuTb, NPMHUMATb HAPKOTUKN U PacnmMBaTh CMUPTHbIE
HaMUTKN B NOMELLLEHUAX LLKObI, TEPPUTOPUN, MPUNETAIOLLEN K MOMELLEHUIO
LUKO/bl, B TOM YMCNE, NPU BXOAE B 34aHUE;

- 3¢ PEKTMBHO UCNONb30BaTh NEPCOHA/IbHbIE KOMMbIOTEPbI, OPITEXHUKY U ApYyroe
060pyaoBaHME, 3KOHOMHO UM PALMOHaNbHO PACXOA0BaTb 3/1EKTPOIHEPTUIO U
Apyrue matepuasbHble pecypcbl, 6epekHO OTHOCUTLCS K UMYLLLECTBY
OpraHusauMmn 1 UCNoNb3oBaTb 060pPyAOBaHME OpraHM3aUUm 3GHEKTUBHbBIM U
NpaBuAbHbIM 06Pa30oM, He I0NYyCKan MOPYM U BbIXOA4A €ro U3 CTpos;

- CNOCOBCTBOBATL NOBbIWEHWNIO NPECTUNKA OPraHM3aL MK U ero NOJI0KEHUA Ha
POCCUMCKOM M MEXKAYHAPOAHOM PbIHKaX, 4OCTOMHO NPeACTaBAATb MHTEPECDI
OpraHun3aLmm B roCcyaapCTBEHHbIX, 0OLLECTBEHHbIX M1 KOMMEPYECKUX
opraHusaumax;

- He pa3rnaLlaTb Kak B Poccuu, Tak 1 3a pyberkom cBeaeHus, Nosly4eHHble B CUYy
CNY»XeBbHOro NOM0XKEHMA N COCTABNAIOLLME KOMMEPYECKYHO (CNyKebHYI0) TalHy,
pacnpocTpaHeHne KOTopbIN MOXKET HaHecTu Bpes pabotogatento v (Mam) gpyrum
paboTHUKaMm;

- Kpyr 06sA3aHHOCTEN, KOTOPbIE BbINOMHAET KaXKAblh pabOTHUK NO cBOEM
CneyManbHOCTM, onpeaenaeTcs TPYyA0BbIM OrOBOPOM U (MAK) AONKHOCTHOM
MHCTPYKUMEN;

- pabOTHUK HeceT MmaTepuaibHYH OTBETCTBEHHOCTb KakK 33 NPAMOIA
OENCTBUTENbHbIN ywepb, HenocpeaCTBEHHO NPUUYNMHEHHDBIM MM paboToaaTento,
TaK 1 3a ywepb, BO3HUKLWINIK Yy paboToaaTena B pe3y/ibTaTe BO3MELLEHNA UM
ywepba MHbIM Nnuam;



npun yBoJibHEHNUN COATb BCE MMeLnecAa y Hero Bo BpemeHHOM noJib30BaHUU
npuHagnexawune npeanpnuaTno matepmnasbHble UEHHOCTH,

- NPU Ype3BblYaNHbIX MPOUCLLECTBUAX, IKCTPEMA/IbHBIX CUTYALUAX, OOHaPYKEHUN
NoA03pUTE/IbHbIX NPEAMETOB — HEMEAJ/IEHHO NPpoMHGOPMMpPOBaTb 06 3TOM
CBOEro HernocpeaCcTBEHHOro HavyanbHUKa;

- BbINOJIHATb UHble 06A3aHHOCTH, NPEeAYCMOTPEHHbIE TPYAOBbIM
3aKoHoZaTenbcTeoM PO.

MNpaBa paboTHUKOB:

- 3aK/104aTb M pacTopraTb TPYA0BOW AOrOBOP B NOPSAAKE M HA YCNOBUSX,
npeaycMoTpeHHbIX TpyAoBbIM KogeKcom PP 1 nHbiMn deaepanibHbIMU 3aKOHaMMU;

- Ha HOPMa/ibHble YC10BUSA TPYAa B COOTBETCTBUM C TPYAO0BbIM
3aKoHOZaTenbcTeom PO;

- Ha pabouyee mecTo, 3aLLMLLEHHOE OT BO3AENCTBUA BPEAHbIX U ONACHbIX
$aKTopOB;

- YYacTBOBaTb B yNpaB/ieHUn Yepes obume cobpaHma paboOTHUKOB OpraHU3aLmnm
(neacoBeTbl U Np.), BHOCUTb NPEAJIOKEHUA NO YAYULIEHMIO PabOThI, @ TaKKe No
BOMPOCAM COLMANbHO-KYNbTYPHOrO 06CNYKUBaHUSA;

- Ha Oon1aTy TpyAda B COOTBETCTBUU C YCIOBUAMU TPYyAOBOIro A0roBopa N HeE HNXKe
YCTaHOBJ/IEHHOTIO d)ep,epaanblM 3dKOHOM MUHUNMAJIbHOTO pa3mepa onatbl Tpyaa,

- Ha OTAbIX B COOTBETCTBUM C TpyAoBbIM Kogekcom Poccuiickon deaepaunu (c
y4yeTom cneundurKkmn paboTbl U COFNAcHO paHee YyTBEPKAEHHOro rpaduKa
OTMNYCKOB);

- Ha oTnyck 6e3 cogepKaHuaA, KoTopblii 0hOPMIAETCA NPUKA3OM ANPEKTOpPa
opraHuM3aumm, NPOAOIKUTENBHOCTLIO A0 3 AHEel B 0cobbIxX cnyyanx (MOXOPOHbI
6/M3KNX POACTBEHHUKOB; CBaAbba 6M3KMX POACTBEHHUKOB U APY3€EWN; Apyrue
3Hauynmble gnAa paboTHUKa AaTbl U COObITUA);

- Apyrve npaea, npeaocTaBaeHHble TpyaoBbIM KogeKkcom Poccuiickom
depnepaumn, NOKaNbHbIMW HOPMATMBHbLIMM akTaMm PaboToaatena n TpyaoBbIM
AOroBOPOM.

4. OcHOBHble npaBa n 06a3aHHocTM Pabotopgarens.
PaboTtogatensb 06A3aH:

- cobntoaaTh 3aKOHOAATENbCTBO O TPYAE;



- NPABUIbHO OPraHM30BaTb TPYA, PaOOTHUKOB Ha 3aKpenieHHbIX 32 HUMKU pPaboumnx
MmecTax, obecrneynB HeOHXOANMMbBIMU NPUHAZNEKHOCTAMM, MPOTrPAMMHbIM
obecnevyeHnem 1 OPrTEXHUKON, CO34aBaA 340Pp0Bble M 6e3onacHble yC1oBuMA
TpyZa, COOTBETCTBYIOLLME NPAaBUIAM NO OXpaHe Tpyaa (TexHMKe 6e3onacHOCTH,
CaHUTAPHbIM U TMTMEHUYECKMM HOPMaMm, MPOTUBOMOXKAPHbLIM NpaBuaam);

- C034aBaTb YCNOBUA ANA PocTa 3GpPeKTUBHOCTU TPYAA U YCNELIHOIO BbINO/JIHEHUA
PabOTHUKaMM NNaHa, Kak MHAUBUAYANbHOTO, TaK U NAaHa OTAenNa;

- obecneunTb ncnpaBHoe COCToAHUNE O60py,CI,OBaHMFI;

- OCYLLECTBNATb MePOoNpUATUSA NO COBEPLLUEHCTBOBAHWUIO YCN0OBUI Tpyaa, NO
Hanbonee BbIrOAHOMY UCNONb30BAHUIO NPOPECCUOHANbHBIX HABLIKOB
pPaboTHUKOB;

- B UHTepecax NoBbleHNs 3PpPEKTUBHOCTN paboTbl OpraHM3aLLMM OCYLLECTBNATD
NOCTOSIHHYIO NPOodecCMOHaNbHYIO0 MOATOTOBKY PabOTHUKOB, NyTEM OpraHM3aumnm
0byyeHus, cnocobcTBoBaTb NPOGECCUOHANBbHOMY POCTY COTPYAHUKOB NyTEM
npoBeAeHUs TPEHUHIOB, CEMUHAPOB U APYrMX MEPONPUATUN;

- BbIN/1a4nBaTb 3aPabOoTHYIO N1aTy PaboTHMKaM;

- obecneumBaTb cTporoe cobntogeHmne TpyaoBOM U NPOM3BOACTBEHHOM
AVNCLMNANHBI, NOCTOAHHO OCYLLECTB/SAA OPraHM3aTOPCKYHO,
3KOHOMMYECKYHO M BOCMUTATENbHYO paboTy B KONNEKTUBE;

- BHUMATE/NIbHO OTHOCUTBCA K HYXKA4am U 3anpocam paboTHMKOB,

- cnocobcTBOBATb Y/YYLIEHWUIO NCUXONOMMYECKOro KMMaTa Ha

npeanpuaTtnm, BCeEMepHoO noanepmeatb M passnBatb MHNUNATUBY U aKTUBHOCTb
pa6OTHVIKOB, cBOeBpPEMEHHO pacCMaTpuUBaTb UX KPUTUHECKNE 3aMeYHaHNA U
COO6LLI,aTb UM O MPUHATLIX Mepax.

MNpaBa paboTtogatens:
- OUeHMBaTb paboTy paboTHMKOB;
- KOHTPO/INPOBaTb cobAtOAEHME NPABUA BHYTPEHHEro TPYA0BOro pacnopsaakKa;

- NOOLWPATb PabOTHUKOB, a TaKKe NPUMEHATb K HUM Mepbl ANCUUNANHAPHOIO
BO34eMNCTBUA.

5. Pabouee Bpemsa 1 Bpemsa otabixa.

HopmanbHasa Npoao/KUTenbHOCTb paboyero BpemeHu yctaHasausaeTca 40 yacos
B HeJeNto ¢ 8-4acoBbiM paboymm AHeM ¢ NoHeaeNbHUKA Mo NATHULY (cybboTa U



BOCKpeceHbe — BbIXoAHble AHW). [lna oTAeNbHOM KaTeropumn paboTHUKOB
ycTaHoB/neHa 36-4acoBana paboyasn Heagena B pacyeTe Ha akageMMYeCKMe Yacbl C 6-
4yacoBbIM PaboymMm AHEM C NOHeAeNbHMKA No cybb0Ty (BOCKpeceHbe — BbIXOAHOM
AeHb). 36-4acoBan paboyas Hegena ycTaHOB/IEHA A5 PaOOTHUKOB, OTHOCALLMXCA
K neaarormyeckomy cocTaBy (npenoaaBaTesb, NpenogasaTesib aHI/IMMCKOTo A3blKa
M NpenoaaBaTe/lb MUHOCTPAHHOTO A3blKa).

[Ana pabOTHMKOB OpPraHM3aLNK, 3aHMMAIOLLMX CAeayroLLne AOIKHOCTU: ANPEKTOP,
rnaBHbIM ByxranTtep, ycTaHaBANMBAETCA HEHOPMUPOBAHHbLIN pabounin AeHb.

[ns oTaenbHbIX KaTeropmin paboTHMKOB 06pa30BaTENbHOrO YYPEKAEHMNA MOMKET
6bITb YCTaHOBNEH TMOKUIN rpaduK paboyero BpemeHu, YTo onpeaensaeTca B
TPYAOBOM A0r0OBOPE C HUMM.

PaboTHMKam opraHusaLmm npeaoCcTaBAAeTCa OCHOBHOM €XKeroaHbii
onnaynBaemblii OTNYCK NPOAO/IKUTENbHOCTLIO 28 KafieHAAPHbIX AHEN.
OyepenHOCTb NPEAOCTaBAEHNA OTNYCKa, a TaKXKe AaTbl BbixoAa PaboTHUKOB B
OTNYCK onpeaenatTcs B rpaduKke oTnyckos. B ciyyae 6onesHn paboTHUKA B
OTNyCKe, NOATBEPKAEHHOWN TIMCTKOM HETPYAOCNOCOBHOCTH, ero OTNYCK
NPOA/NIEBAETCA Ha KO/IMYECTBO KasleHAapHbIX AHel 60/1e3HM

Pabouee Bpemsa negarornyeckoro paboTHMKa, CBA3aHHOE C NPOBEAEHMEM
3aHATUN, oNpeaensaeTca pacnmMcaHMem 3aHATMIN. PacnmncaHme 3aHATUN
COCTaBNAETCA U YTBEPKAAETCA aAMUHUCTPALMEN OpPraHU3aLMKN C YHETOM
obecneyeHns negarornyeckon LenecoobpasHocTm, cobnogeHna caHUTapHo-
TMIMeHNYECKMX HOPM M MAKCMMAZIbHON SKOHOMMKU BPEMEHW nejarora.

Bpemsa Hayana n okoH4YaHUA paboTbl U 06eaeHHOro nepepbiBa 3aBUCUT OT
rpadmKka paboTbl COTPYAHMKA.

3a cuctemaTmyeckme onosgaHna KomnaHusa BrpaBe NPpUMeHATb K pa6OTHVII-(y
mepbl agMUHNCTPATUBHOIO BOS,D,el\;iCTBI/IH.

Ob6epeHHbIV nepepbiB 1 yac B npomexkyTke ¢ 12-00 go 16-00. Ha obeaeHHbIN
nepepbiB COTPYAHMKM HE A0KHbI X0AUTb BMecTe. [laHHas mepa BBOAUTCA ANA
TOro, 4TobbI B TEYEeHMe paboyero gHA Ha mecTe Bceraa bbia KTO-TO U3
COTPYAHWKOB A1 KOHCYNbTAUMWN NPUXOAALLUNX UNN 3BOHALLMUX KIMEHTOB.

Kaxkabin paboTHUK 0653aH cTporo cobatoaaTb YCTAHOBAEHHbIN ANA HETO PEXKUM
paboTbl. Mpn BO3HUKHOBEHNN 0OCTOATENLCTB, KOFAa ONO34aHME UK OTCYTCTBME
Ha paboTe HeNb3A NPeaoTBPaTUTb, PAaOOTHMK AONKEH 3apaHee UK B KpaTyanlume
CPOKM cOObLWNTL 06 3TOM CBOEMY HENOCPEACTBEHHOMY PYKOBOAMUTENIO U
BNOC/NeACTBUN NPeACcTaBUTb COOTBETCTBYHOLLME AOKYMEHTbI (CNPaBKK, MOBECTKY,
JINCTOK HETPYA0CNOCOBHOCTM 1 T.4.), NoATBepKAatowme OTCYTCTBME ero Ha



paboyem mecTte No yBaxKuUTe/IbHbIM NPUYMHAM. B cnyyae oTcyTcTBUA paboTHMKA
Ha pabouem mecTe 6e3 yBaXKMUTENbHbIX MPUYMH K PaBOTHUKY MOryT ObITb
NPUMEHEHbI AUCUMNAINHAPHbIE B3bICKAHMA U WITPadHblE CaHKLUMN,
YCTaHOB/EHHblEe OTAENbHbIM [TpUKasom.

6. AucumnnnHapHble B3bICKaHUA

HapyweHue TpyAoBOM AUCLUNANHDBI, HEUCNOAHEHWE UNM HEHAA/eXallee
MCNOIHEHME NO BUHE PabOTHMKA BO3/10XKEHHbIX HA HErO AOMMKHOCTHbIX
06A3aHHOCTEN, A TaK»Ke HapyLweHue HacToawmx Mpasun, MonoKeHNN, NPUKa30B
AOMWHUCTPALLMN, MHCTPYKLMI NO OXPaHe TpyAa M NoXKapHoW 6e30nacHocTy,
BNeYeT 3a cobol NnpuMeHeHne cneayowmx ANCUUNANHAPHbIX B3bICKAHWUN:

- 3aMeyvyaHue;
- BbIFOBOP;
- YBOJ/IbHEHMWE NO COOTBETCTBYIOLWEMY OCHOBAHMUIO.

3a KaXablA NPOCTYMNOK MOXeT 6bITb NPUMEHEHO TO/IbKO OAHO AUCUUNANHAPHOE
B3bICKaHMe.

3a owmnbKK, BNeKyuwme 3a coboi yobITKM KOMNaHUM MO BUHE PaboTHMKA,
PabOTHMK MOXKET HECTU MaTepuasibHY OTBETCTBEHHOCTb.

MprKas 0 NPUMEHEHUM ANCUMNINHAPHOIO B3bICKAHMA C YKa3aHMEM NPUYUNH ero
NPUMeEHeHUA 06BbABNSAETCA PAaOOTHUKY, NOABEPTHYTOMY B3bICKAHMIO, NOA,
pacnucky B TeyeHune 3-x paboumx aHen co gHA ero usgaHmsa. B cnyvae oTkasa
paboTHMKA NOANNCATL YKa3aHHbIM NPUKa3 COCTAaBNAETCA COOTBETCTBYHOLLMI aKT.

Ecnun B TeyeHume roga co gHA npumeHeHnAa ancumniMHapHoOro B3biCKaHUA
pa6OTHMK He 6y,u,eT nogseprHytT HoBomy aMCUUNANHAPHOMY B3bICKAaHUIO, TO OH
CHYUTaAETCA HE UMerow MM ANCUNNNTNHAPHOIO B3bICKaHUA.

Pa6OTOﬂ,aTeflb MOXET CHATb B3bICKaHMNE B CBOEM MNMPUKase 40 NCTeEYEHUA CPOKa. B
TeyeHme Cpoka AEVICTBMFI ANCUNNITMHAPHOro B3bICKaHMA MePbl NOOLWpPeEHNA,
YKa3aHHbl€ B HACTOALWUX I'Ipanmax, K pa6OTHI/IKy HE NPUMEHAKOTCA.

7. Mepbl noowpeHus

3a BblCOKONPOdEeccMoHanbHOE BbINOJIHEHME TPYAOBbIX 06A3aHHOCTEN,
NoBbILEHNE NPON3BOAUTENBHOCTU TPYAA, MPOAO/IKUTENbHYIO U 6e3ynpeyHyto
paboTy 1 Apyrue ycnexu B TpyAe NPMMEHAIOTCA caeaytowme Mmepbl NOOLLPEHNS
paboTHMKOB OpraHM3aLmu:

- obbABNeHNe 6rarogapHoOCTY;



- HarpaXgeHune NoYeTHOM rPaMoTOM;
- BbINAaTa Npemuu;
- Harpa*kgeHue LeHHbIM NoAapKoM.

MoowpeHna 06bABAAKOTCA NPUKA3OM, AOBOAATCA A0 CBEAEHUA KONNEKTUBA U
3aHOCATCA B TPYAOBYHO KHUXKKY pabOTHUKa.

YTBEpKAEHO
01.06.2025

MeHblwunKoBa H.M.




